Japan Foundation Endowment Committee

Financial Claim Form

	JFEC Grant number


	

	Value of Grant:


	£  

	Name of Applicant


	

	on behalf of (where applicable)


	

	Institution


	


DO NOT SEND OFFICIAL INVOICE FOR REIMBURSEMENT UNTIL YOU RECEIVE OFFICIAL NOTIFICATION THAT THE FINAL REPORT HAS BEEN FULLY APPROVED BY THE JFEC COMMITTEE.

	TRAVEL (please enter dates and details): 
max £1000 to include air fares and transport to/from airports
	£

	DESTINATION COUNTRY
	
	

	DEPARTURE DATE
	
	

	RETURN DATE
	
	

	OTHER LONG-DISTANCE TRAVEL INFO 


	

	SUBSISTENCE:

(rates to cover accommodation, food and day-to-day travel)
	Number of days
	

	@ £90 per day
	
	

	@ £60 per day
	
	

	OTHER ITEMS:  A detailed breakdown is requested

	

	Photocopying
	

	Wi-fi costs
	

	
	

	Please append a list of books/materials purchased
	

	TOTAL CLAIM
	


I confirm that, to the best of my knowledge, the above details are correct.

Signed   
……………………………………………………………………

(Grant Holder)

Date 

……………………………………………………………………

I confirm that, to the best of my knowledge, the above details are correct, and that I have wherever appropriate received the necessary receipts and vouchers connected with the expenditure detailed.

Signed   
……………………………………………………………………

(University Financial Authority)

Position :
……………………………………………………………………

Date 

……………………………………………………………………

Financial Claim Form


